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Briefing Note 

Covid-19 Grant 
 

For Finance & Governance Committee on 17 September 2020 –Agenda item 5.3 
 
Introduction 
 
At the end of August, we were alerted to an opportunity to apply for a £10,000 Covid related 
business grant. Applications were open to all organisations paying non-domestic rates and receiving 
either Small Business or Rural Rate Relief. Previous schemes had been directed at businesses and 
excluded Town and Parish Councils. 
 
An application was completed as non-domestic rates are charged on three properties owned by the 
Parish Council – Court Bushes, Cuckfield Road toilets and the cemetery – with Small Business Relief 
granted at Court Bushes. 
 
An application by the charitable trust for the Village Centre was not possible, as it did not meet the 
scheme criteria as it receives Charitable Relief for non-domestic rates. 
 
On 2 September we received confirmation of the £10,000 grant and the funds were received in the 
Parish Council’s bank account on 4 September. 
 
Covid-19 impact on Parish Council finances 
 
To date, the Parish Council has occurred the following identifiable additional expenditure as a direct 
result of the pandemic: 
 

• Additional grant support for Hurst Charity Shop £641.25 (nominal code 5250/203) 

• Additional grant support for Kiddie Capers £781.26 (5140/211) 

• Covid-19 leaflet printing £455 (5600/301) 

• Chocolates for volunteers helping during the pandemic £40 (5610/301) 
 
Budgeted income for Court Bushes has been severely impacted during the lockdown, with hirers 
only beginning to return in recent weeks. 
 
Hall hires (excluding Kiddie Capers rental) for the last nine months of 2019/20 averaged £1,175 per 
month. 
 
To the end of August, hall hires at Court Bushes total £1,133 for the year, with half of this figure 
being for August alone. 
 
In the event of a second wave and further potential lockdown measures, the Parish Council may 
receive additional requests for grant support and incur costs in distributing further information 
leaflets. Equally, income from hall hires will be further affected in these circumstances. 
 
Recommendations 
 
The grant receipt has not yet been processed onto the accounting system, pending a decision from 
the council as to how the money will be allocated. As this is a change to the allocated budget, it is 
suggested that the committee make a recommendation to council on this matter. 
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Based on the information provided, the suggested recommendation is to allocate the £10,000 grant 
as below: 
 

(1) £641.25 to cost centre 203 to offset the additional grant to Hurst Charity Shop 
 

(2) £781.26 to cost centre 211 to offset the additional grant to Kiddie Capers 
 

(3) £495 to cost centre 301 to offset the additional costs incurred by the Community 
Engagement committee 

 
(4) £5,000 to cost centre 211 to offset the reduced hall hire income from Court Bushes 

 
(5) The remaining £3,082.49 to be placed in a newly created Covid-19 Grant EMR and be used in 

the event of further requests for additional grant support for local causes only. If these are 
not forthcoming, the amount to be redistributed across budget codes dependent on the 
year-end financial outcome. 

 
For each transfer to a designated cost centre, a new nominal code called ‘Covid-19 Grant’ will be set 
up to clearly identify the source of funds. 
 
 
 

Andy Beams 
Locum Finance Officer 

9 September 2020 
 
 


