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Briefing Note 
Annual Parish Meeting 

 
For Council on 25 February 2021 – Item 8 

 

The Community Engagement Events Working Group have been working to organise the Annual Parish 

Meeting, to be held on Tuesday 18th May 2021. Due to Covid and the limitations on meeting in person it was 

agreed to plan a virtual event for 2021. The meeting will be held via a ‘zoom’ webinar platform allowing the 

meeting to be accessible to everyone.  Community Engagement Committee Co-opted Member, Helen Olsen 

Bedford, has kindly offered her expertise and licenses to set the meeting up. The webinar will not have a time 

limit like normal zoom meetings, it will be professionally run and organised so no one can take over the 

meeting without our control. Due to Helen Olsen Bedford's experience with these events, it is suggested that 

the running of the event will be placed with her, this will mean she will control who is seen on the screen, 

introducing speakers and taking everyone through the housekeeping at the start. To ensure this is a 

professionally run webinar and all speakers know how to set themselves up correctly we would like to 

propose a rehearsal meeting on the 4th May at 7:30pm when Helen Olsen Bedford can guide everyone 

(including the Parish Council staff) on what they and the audience will see including correct lighting, sound, 

positioning etc...  

 

The Events Working Group would like the topic of the evening to be the environment. The meeting will focus 

on the idea of the Parish Council and residents working together to help form ideas, opinions and views on 

projects that could be considered for the future. To make the meeting interactive and appealing to a range 

of the residents we would like to propose the following speakers for the evening: 

 

• ‘Recycling in our community’ by Colin McFarlin 

• ‘Biodiversity in Hurst Meadows and beyond’ by Georgina Judd 

• ‘Who we are and what we are doing in the Parish’ by Hurst Re-think 

• ‘Lost Woods Project’ by Ed Woodall, Woodland Trust 

 

Each speaker will be given a 5 minute slot and can present slides or information of interest to the residents. 

Once all speakers have finished the audience will then be able to ask questions and a discussion will take 

place. The Events Working group would like to suggest the evening is named: 

 

Hurstpierpoint and Sayers Common Annual Parish Meeting – working together for a sustainable future 

 

The meeting will also run differently from previous Annual Parish Meetings.  All Chairs of Committees should 

produce a report in the same format as last year by the 9 April 2021 (noting the end of year finance report 

may take a little longer), so that they can be published online before the meeting in the first week of May 

2021.  

 

The meeting will be opened by the Chairman of the Council who will give a brief overview of the past year’s 

achievements of the Parish Council and challenges we face for the future. During the meeting there will not 

be any other ‘speeches’ by the Chairs of Committees to avoid duplication from the Chairs report at the start 

of the evening.  The Chairman and Committee Chairs will then form a panel to answer questions from the 

audience (based on the reports online). Then the meeting will continue to the environmental speakers.  

 

Proposed running of the evening: 
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Agenda 

 

1. Introduction by the Chairman and update on the Parish Council  

2. Open forum for questions and answers by Chairs of Committees 

3. Introduction on Environmental section by Cllr Majsai, Chair of the Community Engagement Committee, 

linking to our new Environmental policy 

4. ‘Recycling in our community’ by Colin McFarlin 

5. ‘Biodiversity in Hurst Meadows and beyond’ by Georgina Judd  

6. ‘Who we are and what we are doing in the Parish’ by Hurst Re-think 

7. Lost Wood Projects by Ed Woodall, Woodland Trust 

8. Open forum for questions and answers by speakers 

9. Summary remarks and thanks by Cllr Majsai, Chair of the Community Engagement Committee 

10. Meeting closed by the Chairman of the Council. 

 

During the webinar we would also like to introduce ‘polls’ these will be used when speakers are being changed 

and to help fill gaps. The polls would be questions about which local authority is responsible for what. The results 

and answers will be displayed on the screen for the audience and speakers to see. These questions will be created 

before the webinar and then on the evening controlled by Helen Olsen Bedford.  

 

Advertising 

 

The Annual Parish Meeting will be advertised in the April 2021 Hurst Life article asking residents to email the 

Parish Council Office to register to attend the evening. Cllr Samspon will create posters that can be displayed in 

Hurstpierpoint and Sayers Common. These posters will be used on the Parish Council website and Facebook Page, 

and a link shared to Hurst Hub. The Parish Council Office will also send emails to all local organisations and groups 

who use the Village Centre and Court Bushes who may be interested in attending the evening.  

 

Recommendation: That Council AGREES: 

 

(1)  the evening will be named: Hurstpierpoint & Sayers Common Annual Parish Meeting – working 

together for a sustainable future.  

(2)  the evening will carry an environmental theme with the proposed speakers.  

(3)  that Community Engagement Committee Co-opted member Helen Olsen Bedford will co-ordinate 

the running of the evening.  

 

 

 

Lorna Cooksey 

Assistant Clerk 

15th February 2021 

 

 


