
 
 

Briefing Note 
Hurstpierpoint Village Centre Charity 

For Trustees Meeting 23 February 2023 
 
Background 
 
In July 2019, the old Hurstpierpoint Village Centre Association transferred all responsibilities for the 
Hurstpierpoint Village Centre to the Parish Council and the Parish Council formally became the sole 
trustee of the Charity.  The freeholder of the building is West Sussex County Council (WSCC). 
 
The Lease between WSCC and the Parish Council is dated 18 February 2004 and is a 50 year Lease.  
The venue is to be used by the Parish Council in accordance with the constitution of Hurstpierpoint 
Village Centre Association. 
 
Although there are no issues with the separate accounting and management of the Village Centre 
other than councillor and officer time, to bring it formally under the Parish Council’s responsibility will 
reduce the number of meetings, and separate annual report and accounts required to be submitted 
to the Charity Commission. 
 
Proposals  
 
The option exists for the Parish Council to investigate the steps required to remove the separate charity 
arrangements and lease the venue directly off WSCC.  The Charity Commission require the following 
steps to be taken in order to close a charity: 
 
Close a charity – the Law 
 
Charities can close for a number of reasons, but it is a legal requirement to tell the Charity 
Commission if your registered charity ceases to exist, and the commission must remove it from the 
register of charities. 
 
Before a charity can close Trsutees must consider if they can make effective use of the charity’s 
remaining funds by transferring them to another charity with compatible purposes. It would be 
proposed if legal, that any remaining funds be transferred to the Parish Council and set up as an 
Earmarked Reserve for the Village Centre. 
 
If Trustees decide to close the charity, they’ll need to clear all its debts and liabilities before spending 
its remaining assets on your charity’s purposes. This will include checking if you have any unspent 
grant money or money from fundraising appeals that haven’t reached their target. 
 
You will then need to follow the right closure procedure for your charity; this depends on its 
structure: 
 
Close an unincorporated association or trust 
 
First, check if your charity’s governing document contains a ‘dissolution’ or ‘winding up’ section. This 
tells you how to close your charity. Most governing documents allow you to wind up your charity. 
If your charity has members other than the trustees, your governing document may say that you 
have to call a meeting of the members to agree to wind the charity up. 



 
  

 

 
 
You can use the commission’s online charity closure form unless your charity: 

• is a charitable incorporated organisation (CIO) or NHS charity 
If you can’t use the online form or your governing document says you need the commission’s 
permission to wind up, contact the commission. 
 
If your charity has permanent endowment, you have to spend or transfer it before you can close 
your charity. 
 
If your governing document doesn’t say how to wind up, as long as your charity doesn’t have 
permanent endowment, you can either: 

• use all its remaining assets on your purposes 
• give its remaining assets to another charity with similar purposes 

 
Land and property 
 

If your charity owns property you may need to sell it before you close. You should follow any rules in 
your governing document and read the commission’s guidance on selling or leasing charity property. 
Alternatively, your non-company charity may be able to transfer land or property it owns to another 
charity. 
 
Once you have spent the permanent endowment and disposed of any property, you can complete 
the closure form. 
 
Close your charity if you are converting to a company or CIO 
 
If you want an unincorporated association or trust to become a company or CIO, you have to form a 
new charity. Usually, you wind up the original charity and transfer its assets to the new charity. 
If you have registered as a charity with HM Revenue and Customs, you need to tell HMRC if your 
charity structure changes from a trust to a CIO. 
 
Close a charitable company 
 
You must make sure your charity is removed from the Companies House register before it can be 
removed from the register of charities. 
 
A charitable company has an automatic right to expend all of its assets on its purposes. You can tell 
the commission that you have wound it up by completing the closure form. 
 
Close a CIO 
 
You and the trustees must arrange for the CIO members to make a dissolution resolution. This can 
either be: 

• by a 75% majority of those voting at a general meeting 
• without a vote if there are no objections to the question put to the meeting 
• by unanimous agreement of the members (if no meeting is held) 

 
The trustees must make a declaration that: 

• any debts and other liabilities of the CIO have been settled or otherwise provided for in 
full 

• says how any assets (including land or property) have been or are to applied on 
dissolution 

 

https://www.gov.uk/remove-charity-register
https://www.gov.uk/guidance/how-to-close-a-charity#close-a-cio
https://www.gov.uk/government/publications/nhs-charities-guidance
https://forms.charitycommission.gov.uk/enquiry-form/
https://www.gov.uk/permanent-endowment-rules-for-charities
https://www.gov.uk/charity-land-and-property
https://www.gov.uk/how-to-transfer-charity-assets
https://www.gov.uk/how-to-transfer-charity-assets
https://www.gov.uk/change-your-charity-structure
https://www.gov.uk/government/publications/charities-change-of-details-form-chv1
https://www.gov.uk/government/publications/charities-change-of-details-form-chv1
https://www.gov.uk/company-registration-filing/closing-company
https://www.gov.uk/remove-charity-register


 
  

 

 
Within seven days of making the application, the trustees must give a copy of the resolution to every 
person who on that day is: 

• a member of the CIO 
• an employee of the CIO 
• a trustee of the CIO (unless they were involved in making the application) 

 
The commission will publish a notice on your register entry stating that it has received your 
application. Subject to any representations, it will remove the CIO from the register after three 
months. The commission must then publish a notice stating the day of removal. Unlike other forms 
of charity, a CIO automatically ceases to exist when it’s removed from the register. 
 
You can’t use the online closure form to tell the commission about the dissolution of your CIO. 
Instead, use the commission’s contact form. You need to put ‘CIO dissolution’ in the subject and 
confirm: 

• that no liquidator is acting for the CIO 
• that you are acting on behalf of the trustees or the majority of them 
• that you have followed the exact procedure as set out in your constitution 
• the exact wording (not a summary) of the resolution passed to close the CIO 
• that any debts or liabilities have been settled or otherwise provided in full 

 
You also need to give details of how any property vested in, or held in trust for, the CIO has been or 
is to be applied in accordance with the directions in its constitution. 
 
Financial Implications 
 
There will be implications to be explored regarding VAT and Business Rates which may become 
applicable.  Currently the Charity benefits from 100% Business Rate Relief. 
 
Recommendation 
 
That the Trustees AGREE to investigate the steps required to close the Hurstpierpoint Village 
Centre Charity and whether the charity is a charitable incorporated organisation (CIO) and in 
particular the financial implications: 
 

RECOMMENDATION: That the Trustees AGREE to investigate the steps required to 
close the Village Centre Charity and in particular the financial implications. 

 
 

https://forms.charitycommission.gov.uk/enquiry-form/
https://www.gov.uk/guidance/how-to-close-a-charity#close-a-cio

